


TERMINATION PAY DEFINITION

Termination pay includes any form of severance pay which could include:

« Vacation Pay

 Sick Leave

« An amount provided under an early termination incentive
plan, or other payments contingent on a TRS member
terminating employment, being paid upon termination and
retirement.

Upon retirement, TRS members can include termination pay in the
calculation of their Average Final Compensation (AFC) and pay an
additional employee contribution to TRS to fund an increase in their
monthly retirement benefits.
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RETIREMENT TERMINATION PAY FORM

Upon termination and retirement, TRS members a ’\

eligible for termination pay must fill out a ‘Retirement (% 8T

Termination Pay’ form. — P - S N
- ?g;

The ‘Retirement Termination Pay’ form is found in each retiring
member’s ‘Retirement Application Packet.’

The retiring member is instructed to complete the ‘Member Information’
section of the form and forward the form to you, the employer.

The form must be retained in your office until the retiring TRS member
has been fully terminated, all wages have been paid, and the
termination pay amount has been determined and is ready to be
processed. As the reporting agent, it is your responsibility to submit the
properly completed form to TRS.
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RETIREMENT TERMINATION PAY FORM,
Cont.

After the retiring member has been terminated, please return the
‘Retirement Termination Pay’ form and the ‘Retirement Termination
Pay Calculator’ screen shot to TRS at least one week prior to
submitting your monthly contribution report which contains the
employee and employer termination pay contributions due to TRS.
This will give TRS the processing time necessary to minimize
Interruptions when validating and submitting your monthly
contribution report.

The employee and employer contribution due on
termination pay must be remitted to TRS by the
15t of the month following the member’s date of
termination.

/
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RETIREMENT TERMINATION PAY FORM
MEMBER INFORMATION

e retiring member must provide their personal information.

ldition, they must indicate their intention relative to the use
mination pay in the calculation of their monthly retirement benefi
icable.

MEMBER INFORMATION - FLEASE TYFE OR PRINT LEGIBLY IN DARK IMNK AND FORWARD TO YOUR EMPLOYER.

First Middle Last Suffix
Printed Mame

XXX-XX~—

Area Code and Telephone Mumber Date of Birth Social Securty Mumber

INSTRUCTIOMS: Indicate Option 1, 2, or 3 to advise the Montana Teachers' Retirement System (TRS) how you wish
your termination pay to be used in the calculation of your monthly retirement benefit.

| hereby elect termination pay option: Option1 [ ] Option2 [ ] Option3 [ ]

[ ] | have signed the Termination Pay — Irevocable Election Form’, at least 30 calendar days prior to my termination
of employment, to allow the employee contribution due on termination pay to be remitted as tax-deferred.

[ ] | have not signed the Termination Pay — Imevocable Election Form'. | understand | must remit a personal
payment representing the employee contrnbution due the TRS.

Member's Signature




RETIREMENT TERMINATION PAY FORM
EMPLOYER CERTIFICATION

As the employer, you must properly complete the ‘Employer Certification’ section of the
Retirement Termination Pay’ form once the retiring member has been fully terminated.

ce the appropriate sections have been completed, we ask that you certify that the
ormation is complete and sign and date the form.

n the Retirement Termination Pay’ form has been completed, access t
ement Termination Pay Calculator’ on the TRS website, if applicable.

EMPLOYER CERTIFICATION

“acation $ Sick $
Employee’'s Termination Date Employee’s Termination Pay Amount

Incentive $ Total %

wWill the pmployee contribution due on termination pay be remitted as tax-deferred? YES[_ | NO[
Please verify the following: (Do not include Termination Pay Amount)
Base Contract Amount $ Other Compensation $

Explanation:

INSTRUCTIONS: Please retain this ‘Retirement Termination Pay’ form in your office until the employee has
terminated. all wages have been paid, and the termination pay amount has been determined. Through the Wages
and Contrnibution Reporting (TRS On-Line) system, access the TRS 'Retirement Termination Pay Calculator'. Populate
the required fields and calculate the employee and employer contribution due to TRS. Print the ‘Retirement Temination
Pay Calculator screen. Attach the terrmination pay calculation screen prnint to the reverse side of this form using clear
tape only. Return the ‘Retirement Termination Pay’ form and ‘Retirement Temination Pay Calculator’ screen to TRS at
least one week prior to submitting your monthly contribution report to allow processing time necessary to minimize
interruptions in validating and submitting your report. For assistance, please call 406-444-3324 or 406-444-4113_

Retain a copy of this completed form and termination pay calculation screen print for your records. Remit the contributions
due TRS on termination pay by the 15" of the month following the members termination, or interest may be assessed.

I certify that the above named member has terminated their employment and that all information reported is complete and
correct. If the member has signed a Termination Pay — lrrevocable Election Form, unless otherwise required by law, the
total termination pay amount payable to the member is reported; and that employee contributions will be withheld
pursuant to IRC §414(h)}2) and Montana Code Annotated, §19-20-T16. | also certify that the termination pay amount
reported does not include deferred compensation as defined under IRC, 457(f).

Employers Printed NMame Area Code & Telephone Mumber

Certifying Officer's Printed Name & Title TRS Six-Digit Employer Number

Date

Certifying Officer's Signature



RETIREMENT TERMINATION PAY
CALCULATOR

Montana TRS Web Contribution Reporting

etirement Termination
I ator’ | S I O Cated On Employer 999932 PUBLIC EDUCATION EMPLOYER

ebsite and must be

‘ [ Upload Contbuon Fle & TRS
ate the ‘Employee -
opy Forward 1o New Penod

‘and ‘Employer T




RETIREMENT TERMINATION PAY
CALCULATOR, Cont.

TRS database presents a shell document of the ‘Retirement Termination
lator’ used to calculate the ‘Employee Contribution Due’ and ‘Emp
bution Due’ on termination pay.

Member’ Social Security number and click ‘Search’

|
Retirement Termination Pay Calculator

Member 882043168

Employer
Date of Bath Member Age

Retirement Date | Farst day of month after termination date (mmddyyyy)
Years of Service | |
Years of Buy Back Service Available |
Total Service I
Last Date of Employment | (mmddyvyy)
Termination Pay Amount |
Termination Pay Opti
FICA Withholding Amount
Medicare Withholding Amount
[ Calculate ]

Termination Pay Emplovee Emplovee Emplover
Option Contribution Rate | Contribution Due | Contribution Rate

[ Clear |[ NameLookup || Home |




RETIREMENT TERMINATION PAY
CALCULATOR, Cont.

RS database will present information relative to the retiring TRS memlbe

alculate the ‘Employee Contribution Due’ and Employer
yution Due’ populate the following fields:

Retirement Termination Pay Calculator

p33-04-3168 | DIMOND, CHERYL
999932 TEST ELEMENTARY <<< TEST >>>
09/16/1949  Member Age

First day of month after jon date (mmddyyyy)

3348 Service Verified by TRS on 06/0872010

Please contact the TRS
[ 3

(mmddyyyy)

Member

Employer
Date of Bath

N\ Retirement Date

Years of Service

Years of Buy Back Service Available
Total Service

N\ 1 ast Date of Employment

tirement Date

B
S

ployment

Termmation Pay Amount
Termnation Pay Option

00

—]

7 FICA Withholding Amount

Medicare Withholding Amount

[ — Calculate |

Termination Pay Employee f Employee Employer Employer
Optica Contributiot te | Contribution Due | Contribution Rate | Contribution Due

“Option 1 000 0.00 0.00 0.00

This is an estimate 2fid not to be construed as a firm commitment of the employee and employer
contributions to be'paid on termination pay. Many factors may affect the final calculation, including
future changes in law and/or administrative rules.

}(ployn Contribution Due Must Be Remitted By Member — Via Personal Paymeat.

L~

No retirement application on file

[Chall[ Name Lookup |[Homo




RETIREMENT TERMINATION PAY
CALCULATOR, Cont.

RS database populates the
to reflect the ‘Employee
on Due’ and the ‘Employer

Due.’

e retiring member’s
Pay Out-of-Pocket
on 1’ information is

_—

Retirement Termination Pay Calculator

Member 838043168 | DIMOND, CHERYL
Employer 999932 TEST ELEMENTARY <<< TEST >>>

Date of Beth 09161949  Member Age 61

Retrement Date 07012012 Fast day of month after termunation date (menddyyyy)
Years of Service 3348 Service Verified by TRS on 06082010,
Years of Buy Back Service Avadable Please contact the TRS

Total Service [ 3

Last Date of Employment 063072012 (menddyyyy)
Termination Pay Amount 10,000 00

Temunation Pay Optica 1

FICA Wihbolding Amoust 62000

Medicare Withholding Amount

Calculate

J

Termination Pay Employee Employee Employer Employer
Option Contribution Rate | Contribation Due | Contribution Rate | Contribution Due

Option1 | 330 11,048 40|

3.48 11,5%0.60|

This is an estimate and not 1o be construed as a firm commitment of the employee and employer
contribations to be paid on termination pay. Many factors may affect the final calculation, including
future changes in law and or administrative rules.

Termination Pay Out-of Pocket Calculation for Option |

Temmaton Pay Amount 10,000.00

Less FICA Wihholding Amount 62000

Less Medicare Withholding Amount | 145.00

Net Amount (Tax-Deferred) | 9,235.00

Contributions Due TRS 11,048 40

Out-Of-Pocket Expense 1.813.40

mcrease @ the member's moathly
retrement benefit

[Cioar ][ Name Lookup | [ Home |




RETIREMENT TERMINATION PAY
CALCULATOR, Cont.

ample, the TRS
ndicates the member is
hase additional
he “Years of Buy

Retirement Termination Pay Calculator

Member BoB-60-1856 | CRUMP, TERI

Employer 999932 TEST ELEMENTARY =<< TEST >»>

Date of Birth 04021945 Member Age

Retirement Date _ | First day of month after termination date (mmddyyyy)
; G - 000 Service Verified by TRS on 01/19/2010,

Last Date of Employment
Termimation Pay Amount
Termnation Pay Option

FICA Withholding Amount
Medicare Withholding Amount

Ter:ul: P:\- Employvee Employee Employer Employer
C‘ultrlhll:nl Rate 'I'.‘.nltrlblnol Due Cnltnbltnl Rate (.urrlhluul Due
"'O‘pho- {] flﬂ 0 (lﬂ
*Option 2 7 l"i 0.00 'H"' I

This is an esfimate and oot o be construed as a firm commitment of the emplovee and euplo_wr
contributions to be paid on termination pay. Maay factors may affect the final calculation, incloding
future changes in law and'or administrative rules.

*Emploves Contribution Due Must Be Remitted By Member - Via Personal Payment.
Mo retirement application on file

Mame Lookup | [ Home
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RETIREMENT TERMINATION PAY FORM WITH
SIGNED ELECTION FORM

If the retiring member elected termination pay Option 1 or Option 2, the gross
amount of the termination pay will be subject to Social Security withholding.

However, Federal and Montana state income taxes will not be withheld from the
‘Employee Contribution Due’ being deducted from the termination pay.

The retiring member may not change the termination pay option election if a
valid “Termination Pay — Irrevocable Election Form’ has been executed.

If the ‘Employee Contribution Due’ to TRS is greater
than the net amount, after Social Security is deducted, | |
the retiring member must remit a personal check,

payable to TRS, for the ‘Out-of-Pocket Expense’

amount.

As the employer, you must provide a copy of the completed ‘Retirement
Termination Pay’ form and the ‘Retirement Termination Pay Calculator’ screen
shot to the member, highlighting the out-of-pocket expense amount. Advise the
retiring member that they must remit the ‘Out-of-Pocket Expense’ to TRS by

personal check. Tri% -
¥

\
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RETIREMENT TERMINATION PAY FORM
WITH SIGNED ELECTION FORM, Cont.

ate the employee tax-deferred contribution in the (Term Pay Co
the termination pay option elected in the (Opt) column, and the emp
lon due in the (Employer Term Pay) column on the Contribution

Contribution Detail
Agency 999999 A MONTANA SCHOOL Period 62012

Actual Current Calculate Service Monthly Additional Emplover  Member  Action Term Pay Employer  Entry
Wages Contrib  Contrib  (FTE) Hours  Conmtrib  Additional Status Code  Contrib  Opt Tery Pay Number

1526175 10912 T FldTme visa61750 | 1 $5265.00




RETIREMENT TERMINATION PAY FOR
WITH SIGNED ELECTION FORM, Con

ontribution Summary

Agency 999999 |A MONTANA SCHOOL Period [06 |[ 2012 | |
TRS Employees | I Add1Empl Contrib | 0.00 # of Report Periods |1

Total FTE 1.0 Employer Term Pay | 526500  Final Year-End Rpt ZYe_g | _ I
Total FTE Hours | 140 TIAA CREF Contrib | 0.00 TIAA CREF Eamings |
Earnings | 15,261.75 Total Empr Contrib | 5,265.00 Pay Period Date [- 06/30/2012

Regular Contribution| Total Due ThisRpt | 1211377  Date Edited [ 07150012
Additional Contrib 4,617.50 Remitted This Report*|  12,113.77 ~ Date Posted | 07/15/20{2

Member Contrib 1,091.22 Report Over+/Short- | 0.00  Edit Status |

Employer Contrib | 1,140.05 Over/Short Balance 0.00 Post Status Posted

Starting Entry No. ‘ Starting With —_— = W Copy to New Period [
Detail Sequence [Nﬁgrqe; VI




RETIREMENT TERMINATION PAY FORM
WITHOUT SIGNED ELECTION FORM

If the retiring member has not signed a ‘Termination Pay — Irrevocable Form’ and elected
termination pay Option 1 or 2, the ‘Employee Contribution Due’ on termination pay will not be tax-

deferred.

The net amount of the termination pay is made payable directly to the retiring member. Federal,
Montana state, and Social Security taxes will be withheld from the gross amount of termination pay.

As the employer, you must provide the retiring member a copy of the completed Retirement
Termination Pay form, highlighting the out of pocket expense amount. The retiring member is
to be advised they must remit the ‘Employee Contribution Due’ to TRS by personal check.

The ‘Employer Contribution Due’ must be included on the monthly report under the ‘Employer Term
Pay’ column of the Contribution Detail screen. This information will be presented on the ‘Contribution

Summary’ page in the ‘Employer Term Pay’ field.

Contribution Detail

| Save || Search | | Clear || Reset | | Mame Lookup | | Contrb Summary | | Home |

In addition, the employee contributions on termination pay may be limited under Internal Revenue
Code (IRC) Section 415(c). Please contact the TRS office to determine if a limitation applies.
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Thank you for taking the time to view the ‘Employers’ Retirement Termination
Pay’ tutorial. The information provided in this tutorial is for educational
purposes only. It is intended to provide basic information about the services
and benefits provided by the Montana Teachers’ Retirement System under the
laws and rules applicable as of the date of production.




